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EVENTS FUNDING

APPLICATION FORM




For events taking place in financial year 2010/11
   PERTH & KINROSS COUNCIL USE ONLY

	REFERENCE NUMBER
	

	DATE RECEIVED
	

	NAME & DATE OF EVENT
	


INTRODUCTION

Perth & Kinross Council award grants to organisations staging events in Perth & Kinross. Please read this page and its guidelines carefully before making an application and ensure that you have adhered to all of the requirements. 

 This application form is for funding requests above £2000.  Applicants who wish to apply for funding below this level should apply to Perth & Kinross Grants Direct on, 0845 605 2000 or www.pkgrantsdirect.com).

Please note that potential applicants for the Council’s events funding should have contacted the Council’s Events Team on 01738 477940 prior to completion of this application form to discuss the event and its requirements.

The Events Fund is limited and therefore early notification of your intention to apply and an early application is strongly recommended. Given the level of demand each year applications must comply with all of the guidelines below.

Events funding applications are assessed against the following criteria:

· Events which offer a direct economic return on investment through tourism, business opportunities or other means

· Events which encourage overnight stays

· Events which attract a significant number of visitors from out of the region.

· Events of national importance (at least in the Scottish context)

· Events which focus on quieter times of the year 

· Events which showcase the culture, sport and/or the natural environment of Perth and Kinross
· Events which can be developed/grown

· Events which offer commercial and showcasing opportunities for Perth and Kinross businesses

· Events which promote social inclusion

Applications must meet all, or a significant amount, of the above criteria in order to qualify for an award.

Applications must be submitted both as a hard copy and electronically.

Applications must be submitted at least 3 months prior to the event date.

Any relevant images, DVDs or promotional material associated with the event should accompany the application.

Successful applications will be confirmed in writing by form of contract.  This contract will outline the conditions upon which the funding is granted.

If you, or someone you know, would like a copy of this document in another language or format, this can be arranged by contacting Economic Development  on 01738 477940
SECTION 1 – GENERAL INFORMATION

Name of Organisation


Contact Name

Position in Organisation

Address

Telephone

Email

Website

Please tick to confirm what type of organisation you are:

	Public Body (please specify)
	
	

	Company Ltd by shares
	
	

	Company Ltd by guarantee
	
	

	Constituted (not recognised as charity)
	
	

	Constituted and registered charity

	
	Charity No.

	Constituted and VAT registered

	
	VAT No.

	Not a constituted group
	
	

	Other (please specify)
	
	


Please give a brief summary of the event management experience of the key members of your event management team

SECTION 2 – EVENT INFORMATION

Name of Event

Date

Venue

Location

No. of years event has run

Will this event be a one-off or an annual event?

Is this event a conference?



Please provide a description of the event (approx. 100 words)

Please summarise the objectives of the event

Please provide details of the event’s target audience

SECTION 3 – FINANCIAL INFORMATION

Please provide a summary of the event budget.  

	Income (public sector funding, ticket sales, sponsorship, merchandising, fundraising etc)

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£


	Expenditure (administration, insurance, marketing, staff, venue, equipment, security)

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£


	In-kind support (free goods and services that contribute towards the event) 

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£


What level of funding are you applying for through this events funding application form?  What specifically will this funding be used for?

Please provide details of any other funding which you have applied for but is not yet confirmed

Most Recent Annual Accounts

Income


£

Expenditure


£
Surplus/Deficit

£

Reserves/savings

£

Is your budget inclusive of VAT?  

Will this event take place without events funding from the Council?

Have you discussed your event with a Perth and Kinross Council officer prior to this application?

SECTION 4 – HEALTH & SAFETY

Do you have Public Liability Insurance?


YES

NO

Do you have Employers Liability Insurance?

YES

NO

Do you have a child protection policy?


YES

NO

Have you carried out a Risk Assessment?


YES

NO

If not, please refer to www.hse.gov.uk/pubns/raindex.htm for guidelines from the Health & Safety Executive or call 01787 881 165.

Are you familiar with the requirements of the Disability 
YES

NO

Discrimination Act to make your event accessible?


If not, please refer to the publication ‘Organising Accessible Events‘ published by the Disability Rights Commission on www.drc-gb.org/publicationsandreports or call 08457 622 633.
Are you familiar with the requirements of all relevant
YES

NO



equalities legislation?

If not, please refer to the Equality and Human Rights Commission website at www.equalityhumanrights.com or call 0845 604 5510
Are you familiar with your responsibilities regarding the Performing Rights Society?  








YES                   NO 

If your event will include copyright recorded or live music you will need the appropriate licence from the Performing Rights Society (PRS for Music). It is the responsibility of the event organiser to obtain the licence from PRS for Music if required and to meet the cost of any fees. Visit www.prsformusic.com for further information.

SECTION 5 – EVENT BENEFITS AND DEVELOPMENT

Please detail:

Number of expected participants

Number of expected spectators

If the event has taken place before please detail:

Number of participants

Number of spectators

Has any market research been conducted at your event in previous years?  If yes, please provide a summary of the results.

Has an economic impact assessment be conducted at your event in previous years?  If yes, please provide a summary of the results.

What media coverage do you expect your event and the area to be given as a result of your event?

How will this event be evaluated?

SECTION 6 – COMPLETION & CHECKLIST

I confirm that the information provided in this application is correct and that I agree to take responsibility for ensuring that this organisation abides by the conditions of the Council which will be outlined at notification of a successful application.

Any information provided that is found to be deliberately misleading will result in funding being reduced or withheld.

Signature  

Name

Position

Date

Your application can only be processed if all the questions on this form are completed, this form is signed by an appropriate person and we receive all the necessary documents.  Please use this checklist to ensure you are sending us all the relevant material.


A copy of your most recent annual accounts, dated an signed as approved 

or

If a new organisation, statement of your estimate income and expenditure 

for the first year of the event

Copy of the Business Plan for the event (if available)

Copy of the Marketing Plan for the event (if available)

PLEASE TAKE A MOMENT TO REVIEW YOUR APPLICATION AGAINST THE APPLICATION CRITERIA ON PAGE ONE OF THIS DOCUMENT. EVENTS MUST MEET ALL, OR A SIGNIFICANT AMOUNT, OF THE CRITERIA TO QUALIFY FOR AN EVENTS GRANT.
INCOMPLETE APPLICATIONS WILL NOT BE ASSESSED.

PLEASE RETURN THE COMPLETED FORM WITH ENCLOSURES TO:

PERTH AND KINROSS COUNCIL
ECONOMIC DEVELOPMENT
5 HIGH STREET
PERTH
PH1 5JS
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