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(d)	 warn you and defer a 
decision to prosecute for 
up to 6 weeks and refer to 
Reporter;

(e)	 warn you and defer a 
decision to prosecute for 
up to 6 weeks and make an 
Attendance Order;

(f)	 warn you and defer a 
decision to prosecute for 
up to 6 weeks and make 
an Attendance Order and 
refer to the Reporter to the 
Children’s Panel;

(g)	 prosecute;

(h)	 prosecute and refer to the 
reporter to the Children’s 
Panel.
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All Council Services can offer a telephone translation facility



You have received a letter from 
your child’s school as there is 
concern that school staff would 
like to discuss.  You can help your 
child improve attendance and 
help the school understand better 
by phoning or meeting staff to 
discuss the concern.  There may be 
information that the school is not 
aware of that you could share.  Your 
child’s school will listen to you and 
work with you to help support your 
child’s attendance.

● 	 If you have been asked for 
notes outlining the reasons for 
absence, this is because the 
school needs to know and note 
reasons for all absences.

● 	 If you have already been asked 
for a reason and have not yet 
responded, please respond as 
soon as possible.

● 	 If you do not respond, the 
school may consider referring 
your child to the Attendance 
Sub-Committee.

What is the Attendance 
Sub-Committee?
This is a committee made up of 
Councillors and Parent Council 
representatives, advised by a 
representative of the Executive 
Director (Education & Children’s 
Services).  The Committee meets 
regularly and aims to improve 
attendance of those children whose 
attendance has dropped to a 
level that gives cause for concern 
(without reasonable excuse).

If you are cited to appear before 
the Attendance Sub-Committee, 
you will be required to give reasons 
for your child’s absences.  Among 
the decisions the Attendance Sub-
Committee may:

(a)	 monitor attendance and the 
case brought back to the 
Sub-Committee for a review 
of progress if necessary;

(b)	 refer your child to the 
Reporter to the Children’s 
Panel;

(c)	 warn you and defer a 
decision to prosecute for up 
to 6 weeks;

(continued over)

Perth & Kinross Council is 
committed to improving the life 
chances of all school pupils 
and to working in partnership 
with parents to enable their 
children to achieve success 
at school and in their future 
lives.  We have a shared duty of 
care and commitment to keep 
our children and young people 
safe, secure and healthy.

It is a parent’s legal duty to 
provide an efficient education, 
suitable to age, ability and 
aptitude either by sending the 
child to school or by other 
means.  If your child attends 
school, it is an offence for 
him/her to be absent without 
reasonable excuse.

Parents and school staff can 
work together to improve 
pupils’ attendance at school.  
There are many reasons why 
children and young people do 
not attend school, but we are 
committed to finding solutions 
to any barriers.


