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Tree Works Application Checklist

This checklist sets out the minimum information required for a tree works application. 
If you do not supply the information listed below it may take longer for an officer to 
come to a decision. 

If you require any additional information on what is required to be submitted for a valid 
application please contact our Customer Service Centre on 01738 475300 or email 
planningvalidupdates@pkc.gov.uk

Requirement Description Required

Application Form 
One copy of the tree works application form must be completed 
in full, signed and dated. The application can be made online on 
the e-planning website at www.eplanning.scot.  



Site Plan At a suggested scaled of 1:200 or 1:500, a site plan needs to 
show the precise location of the affected trees in relation to 
nearby properties, roads and boundaries. This plan must show: 

a) The trees that are to be affected by the works, cross-
referenced to the application form and descriptions, and 
tree survey report (if applicable) 

b) Any tree preservation orders and their respective 
number 

c) The position of the nearest buildings, and their names or 
numbers, and their approximate distance from the trees. 

d) The named surrounding roads 
e) Any relevant features on the site, for example, a 

greenhouse or paths 

If there are many trees on the site, the plan must show:  

a) All trees but only numbering those affected by works 
b) The approximate distance between the trees and any 

buildings 
c) Any relevant features on the site  

If it is impossible to identify the individual trees accurately on the 
plan (for example, because they are part of a woodland or group 
of trees), please identify their approximate location on the plan 
and provide details of the how trees are marked on the site (for 
example, with high-visibility tape, tree tags, paint and so on). Do 
not mark trees by scarring or cutting into the bark. 
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Additional 
Information 

If your proposal involves the felling of a tree please provide 
justification for its felling. This can be in the form of a tree 
survey report from either a trained or professional arborist or 
tree surgeon.  



If you or someone you know would like a 
copy of this document in another language 
or format, (On occasion only, a summary of 

the document will be provided in 
translation), this can be arranged by 

contacting the 
Customer Service Centre 

on 
01738 475000 

Council Text Phone Number 
01738 442573 


