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This checklist sets out the minimum information required for a valid planning application. If you do not 

supply the information listed below your application will not be registered.  

This checklist should be used if your proposal is for the alteration or replacement of windows and or 

doors of a dwellinghouse or flat or of a building within the curtilage (garden ground) of a dwellinghouse 

or flat. If your proposal also involves other works that require planning permission, for example: 

driveways, ancillary garden buildings or extensions, these can be included in one application but you 

should refer to the other relevant checklists and all required information should be submitted with your 

application.  If the property is a Listed Building, please refer to the Council’s website at www.pkc.gov.uk 

for further guidance. 

If you are proposing works to or in the grounds of a building that is not an existing or a completed 

dwellinghouse or flat, or it is a commercial or agricultural building then you should refer to the non-

householder checklists to establish what is required.  

If you require any additional information on what needs to be submitted for a valid application please 

contact our Customer Service Centre on 01738 475300 or email planningvalidupdates@pkc.gov.uk   

Document or Drawing  Description  

Application Form and 
Land Ownership 
Certificate  

 A householder application should be completed online on the e-
planning website. 
You should ensure that if you do not solely own any of the land that 
forms part of the application site that you declare the name and address 
of all interested parties and serve them a land owner notification.  

Fee 

The fee required is £202 unless the application relates to two or more 
dwellings in which case the fee is £401. If you are proposing alterations 
to a building within the curtilage which is not a dwellinghouse then the 
fee is £202 for each dwellinghouse the proposal relates to. 
The current scale of fees for applications can be found on our website. 

Rural Location Plan 

If the building or site is located outwith a settlement boundary, a 
1:10,000 scale (or other suitable equivalent) location plan should be 
submitted. The plan should clearly show the nearest settlement and the 
location of the site should be marked or circled in red. The plan is not 
required to be Ordnance Survey based however you should clearly 
show where the plan has been obtained from and check the supplier’s 
copyright policies before use. 

Location Plan 

At a scale of 1:1250 or 1:2500 (or larger). This must show; 
 

a) An accurate and appropriate scale bar  
b) A north point 
c) The entire site and everything within at least 20m of the 

boundary 
d) At least 2 named roads which are clearly identified 

e) The boundaries of the site outlined in red. The red site boundary 

should be around the curtilage (dwelling and garden ground) 

 Householder Application 

Submission Checklist  

WINDOWS AND DOORS 

  

http://www.pkc.gov.uk/article/14991/What-needs-planning-permission-
www.pkc.gov.uk%20
mailto:planningvalidupdates@pkc.gov.uk
http://www.eplanning.scot./
http://www.eplanning.scot./
https://www.pkc.gov.uk/media/21781/Scale-of-Current-Fees/pdf/Scale_of_Fees_-_1st_April_2019.pdf?m=636894749309370000
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and be shown as one continuous line 

f) Any adjoining land in the ownership or control of the applicant 

outlined in blue, for example, paddocks, agricultural land or 

other dwellings/buildings 

g) Surrounding buildings accurately shown and numbered or 
named to ensure that the exact location of the site is clear 

h) The Ordnance Survey licence number to clearly show you have 
permission to use the plan 

Elevations of building 
 
(existing and proposed 
versions must be 
submitted) 

At a scale of 1:50 or 1:100. These must show; 
 

a) An accurate and relevant scale bar  
b) Each elevation’s orientations (North/East/South/West) based on 

the direction that the elevation is facing   
c) Windows and doors that are being altered or replaced,  

numbered and cross referenced with the window details  

Windows and Doors  
 
(existing and proposed 
versions must be 
submitted) 

At a scale of 1:10 or 1:20. You must provide; 
 

a) Individual window and door elevations which are numbered and 
cross referenced with the elevations of the building and detail 
the proposed materials i.e. timber, UPVC etc.  

b) Full cross sections of windows and doors which are numbered 
and cross referenced with the elevations of the building 
 

Note:  Both drawings should include accurate and appropriate scale 
bars.  

 

All plans should be titled, include the site address, have a drawing number and revision number where 

applicable. 

Please ensure that all ‘Do Not Scale’ disclaimers that may be on your plans or drawings are removed 

or reworded e.g. ‘scale for planning purposes only’ or ‘do not scale for construction purposes’.  You 

should be aware that we may need to scale from your drawings if the accuracy of the development is 

questioned after completion.  We will expect the development to be carried out in accordance with the 

approved planning drawings. 

Due to copyright laws, if the drawings or plans you plan to submit have been drawn by an agent who is 

not going to act on your behalf as part of the planning application process, you should provide written 

confirmation from them confirming that you have permission to use the drawings for this application.  

Please note that you may also require listed building consent, conservation area consent, a building 

warrant and/or vehicular access consent (VA1). Your development may also be subject to developer 

contributions.  

 

 

 

 

 

 

http://www.pkc.gov.uk/listedbuildings
http://www.pkc.gov.uk/conservationareas
http://www.pkc.gov.uk/article/15198/Making-a-building-warrant-application
http://www.pkc.gov.uk/article/15198/Making-a-building-warrant-application
http://www.pkc.gov.uk/vehicleaccess
http://www.pkc.gov.uk/developercontributions
http://www.pkc.gov.uk/developercontributions
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Examples of red site boundaries shown on location and site plans  

Flat         Dwellinghouse  

                           

Adjoining land that is not curtilage but owned by the applicant  

 

© Copyright statement for all above maps  

Crown copyright and database rights 2018 Ordnance Survey 100016971. You are permitted to use this data solely to enable you to respond 

to, or interact with, the organisation that provided you with the data. You are not permitted to copy, sub-licence, distribute or sell any of this 

data to third parties in any form.  


