
Other Work / Business Activity Request 

How the process works 

Should you wish to engage in other work, you must also read the Other Work policy and 

all documents referred to within the document before making any application to engage 

in other work. You will be required to adhere to these.  

You should complete the Other Work Application Form which is available electronically 

on the MyView employee portal and submitted to an Authorised Manager in your 

Strategic Lead area for prior approval. If there is any change to the information provided 

on your application form, you should immediately notify an Authorised Manager in your 

Strategic Lead area.  

How to complete the Other Work/Business Activity Form 

 Log into MyView, go to Questionnaires / eForms on the left-hand side menu 

 

 Select Other Work / Business Activity Request Form and click Start 
 

 
 

 

 

https://www.pkc.gov.uk/media/49371/Other-Work-Policy/pdf/Other_Work_Policy.pdf?m=1738148696940


 Your current post title will be pre-populated.  Please click with this drop down if 

you more than one post and need to select the other. 

 

 
 

 You will now be asked to complete details of your Other Work / Business Activity. 

Please enter all relevant boxes with as much detail as possible 

 

 Once complete select Submit at the bottom right corner of form. 

 
 Form will be sent to manager to authorise. 

 

 You can check the progress of the form by going into Form History and Select 

Forms 

 

 
 

 

 


